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Terminology Key:

SDC - School District Contact

TRF —Training Request Form

ISA - Individual School Agreement Form
IFA — Individual Facility Agreement (DRIVE)
YSO - Youth Service Organization (DRIVE)
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Outreach Program & In-Person Training Implementation Timeline

(In-Person trainings are based upon availability. NSP limit for educators is 45. DRIVE limit
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Training Support

eDeadline for TRF

eUpon approval of
TRF, Training Date
and Trainer are
confirmed

eTrainer arranges
schedule and time
out from work

o|f training date

~ confirmed, the

4 Weeks Prior

Training Support

eDeadline for
ISAs & IFAs.
eTrainer books
travel
eShipment
prepared
eCustom Sign-In
Sheets and
Labels for

3 Weeks Prior

Training Support

oShip training
materials:
handouts,
manuals & Pre-
determined
equipment
needs.

eContact SDC or
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1-2 Weeks Prior

Training Support

eConfirms
shipment
delivery with
SDC or YSO
contact

eConfirms access
to training
facility 75

minutes prior to

Day of Training

Trainer
eArrives to Site 75
min prior to start

eQrganizes
materials and
equipment set-up

eConducts Training

SDC/YSO Contact
*Qpens training
facility 75 min prior
to start

" eSets up snacks and


http://rs6.net/tn.jsp?t=kq7gu7cab.0.0.vglid7cab.0&p=http://www.thefirsttee.org/nationalschoolprogram&id=preview

